FY 2005
Domestic Violence Shelter
Tax Credit Program

APPLICATION PACKET
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APPLICATIONS MUST BE RECEIVED BY THE
MISSOURI DEPARTMENT OF PUBLIC SAFETY
ON OR BEFORE FRIDAY, MAY 14, 2004

Contact Person:
Rhonda Fogelbach

Phone: (573)751-4905
Facsimile: (573) 751-5399

Internet: rhonda.fogelbach@dps.mogov

Department of Public Safety
Office of the Director
P.O. Box 749

Jefferson City, MO 65102-0749

Bob Holden, Governor
Charles R. Jackson, Director
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Program Information

Approved by the General Assembly in 1997,
$2 million in tax credits beginning in the
taxable year 1998 are available to Missouri
taxpayers who donate at least $100 to a
qualified shelter(s) during the taxable year.
A taxpayer shall be allowed to clam a tax
credit against his or her state tax liability in
an amount equal to fifty percent of the
amount such taxpayer contributed to a
qualified shelter for victims of domestic
violence. Only those shelters who have
applied and recelved notice of qualifying
status are eligible to accept donations under
this program. A list of participating shelters
will be made available to taxpayers upon
request to this office.

Thetax credit is intended to be an incentive
for Missourians to support the efforts of
domestic violence sheltersin the state. With
increased donations, shelters may be able to
increase services, dtaff, and bedspace;
turning away less victims, and ultimately,
turns the curve from repeat domestic
violence incidents with the same victims and
offenders.

Taxpayers will contact the shelter(s) to
which they wish to contribute, and the
shelters will have on hand the form
necessary for the taxpayer to complete and
submit to the Department of Public Safety.

Once the tax credit is authorized, the
taxpayer will receive confirmation in the
form of an digibility certificate, which the
taxpayer then attaches to his or her Missouri
state tax return.

DOMESTIC VIOLENCE SHELTER
TAX CREDIT PROGRAM

Eligible Contributions

Please note that eligible contributions
include: cash, land, buildings, stocks, bonds
and other marketable securities. The donor
must obtain two independent appraisals
establishing the fair market vaue of
donations of land and/or buildings. These
appraisals must be submitted with the
donor's application for tax credits. In
addition, a Phase | Environmenta
Assessment must be performed prior to the
donation of all land and buildings, and a
written determination from the Nationa
Flood Insurance Program must aso be
obtained, addressing the potential risk of
damage due to flooding, including the
probability that flooding may occur
annually, as well as a long-range projection.
Stocks are valued at the stock market price
(high value) on the date of transfer. Bonds
must be matured at time of donation and are
valued at face value. The shelter is required
to sell stock, bonds, etc. within one year
from the date of contribution. Credit will not
be approved until such donation has been
sold.

Ineligible Contributions

In-kind donations including, but not limited
to, clothing, furniture, services, leases, and
the like are not digible for atax credit under
this program. However, such prospective
donors can sdl any of those items to
generate cash, which canthen be donated to
the shelter as aqualified donation.



Eligible Contributors

The statute defines a “taxpayer” as a per son,
firm, a partner in a firm, corporation or a
shareholder in an S corporation doing
business in the state of Missouri and subj ect
to the state income tax imposed by the
provisions of chapter 143, RSMo, or a
corporation subject to the annua
corporation franchise tax imposed by the
provisons of chapter 147, RSMo, or an
insurance company paying an annual tax
on its gross premium receipts in this state, or
other financial institution paying taxes to
the State of Missouri or any political
subdivision of this state pursuant to the
provisons of chapter 148, RSMo, or an
express company which pays an annual tax
on its gross receipts in this state pursuant to
chapter 153, RSMo, or an individual subject
to the state income tax imposed by the
provisions of chapter 143, RSMo.

Shelters Use of Contributions

Use of contributions through the tax credit
program is not restricted, except to the end
that shelters must expend such contributions
in a manner that is consistent with and
supports the overall nonprofit purpose of
the shelter.

State Fiscal Year

Shelters are currently qualified from Julyl,
2004 through June 30, 2005.

Sample Calculation

John Doe donates $200 to ABC Qualified
Shelter on August 1, 2001. He completes

the necessary application provided to him by
the shelter, and attaches a copy of his check
or cash receipt. When the check clears, the
shelter forwards the application to DPS.
Based on the information provided, Mr. Doe
is eligible for a 50% credit, or $100 off his
2001 income tax return. DPS sends an
eligibility certificate to Mr. Doe, who places
it with his other tax records. Next April, Mr.
Doe figures his state income tax liability,
and owes the Dept. of Revenue $125.00.
Mr. Doe ataches his $100 digibility
certificate and writes a check to the Dept. of
Revenue for $25.00.

Qualifying Conditions

Shelters must meet the requirements of
RSMo 455.220 in order to qualify for this
program. Please see the Specia Conditions
page of the Application Packet for specific
information on requirements.

Your interest in this program is appreciated.
For further information and a current listing
of qualified shelters, contact:

Dept. of Public Safety, Office of the Director
Domestic Violence Shelter Tax Credit Program
P.O.Box 749

Jefferson City, MO 65102-0749

(573) 751-4905 or fax (573) 751-5399

“Never doubt that a small group of concerned citizens
can change the world.
Indeed, it is the only thing that ever has.”
Margaret Mead



MISSOURI

DEPARTMENT OF PUBLIC SAFETY
OFFICE OF THE DIRECTOR

DOMESTIC VIOLENCE SHELTER

TAX CREDIT PROGRAM

P.O. BOX 749
JEFFERSON CITY, MO 65102-0749

FY 2005 Application for Status as A Qualified Domestic Violence Shelter

Please type or print neatly in black ink. Please read the enclosed instruction sheet before completing this application.

APPLICANT ORGANIZATION

FEDERAL IDENTIFICATION NUMBER (FEIN)

SHELTER NAME (IF DIFFERENT FROM ABOVE)

AGENCY MAILING ADDRESS

CITY

STATE

Z|P CODE

SHELTER DIRECTOR'SNAME TITLE

SHELTER MAILING ADDRESS PHONE FAX
E-mail Address (Required):

CITY STATE Z|P CODE

SECONDARY RESPONSIBLE OFFICIAL TITLE

MAILING ADDRESS PHONE FAX
E-mail Address (Required):

CITY STATE Z|P CODE

BOARD CHAIRPERSON TITLE

MAILING ADDRESS PHONE FAX
E-mail Address (Required):

CITY STATE ZIP CODE

FOR STATE USE ONLY

Based on the information supplied by the applicant organization, the Department of Public Safety hereby designates
as a qualifying domestic violence shelter for the period of July 1, 2004 - June 30, 2005.

Name

Title

Signature

Date

Rev. 3/04




GENERAL INSTRUCTIONS

IMPORTANT NOTE: The following categories are alowable contributions for the
Domestic Violence Shelter Tax Credit:

* Cash * Other Marketable Securities
* Stocks * Buildings
* Bonds * Land

The shelter is responsible for the sale of al stock, bonds or other marketable securities.
Stocks are valued at the stock market price (high value) on the date of donation. Bonds must
be matured at the time of donation. The shelter must sell stocks, bonds and marketable
securities within one year from the date of contribution.

The donor must obtain two independent appraisals establishing the fair market value of
donations of land and buildings. The appraisals must be submitted with the donor’s
Application for Claiming Tax Credits. The donation will be valued at the lesser of the two
appraisals. Before you accept a donation of land or buildings, please be advised that you
arerequired to retain owner ship, title and possession of such donationsfor an extended
period of 5 years.

Application Page — Complete the identifying information.

e Applicant Organization — The actual entity name under which you conduct business.

e Federal Identification Number — Enter your 9-digit FEIN number.

e Shelter Name — Please complete this blank by indicating the shelter’s name if different
from above, or mark “Same as above.”

e Shelter Director’s Name — Please complete this information.

e Secondary Responsible Official — The Board of Directors may designate an individual in
addition to the Shelter Director, whom we may correspond with if necessary.
Board Chairperson — Please complete this information.
E-mail address is required.

The individuals listed in this section must be those who have the legal authority to
bind the organization in a contract.

Review the Application Page for accuracy. Complete all blanks or mark “N/A.”

Required Attachments — The following information MUST ACCOMPANY the application
when submitted to the Department of Public Safety:

%
e  Certificate of Incorporation — Attach a photocopy of the shelter’s
Certificate of Incorporation as a non-profit corporation which is signed by the



General Instructions

Page Two

Missouri Secretary of State. THIS IS NOT YOUR 501-(c)(3) FROM THE
FEDERAL GOVERNMENT OR TAX EXEMPTION LETTER FROM THE
STATE.

___ Trusteesor Board of Directors— Attach alist of the trustees or board of
directors for the shelter. Y ou must identify at least one board member’s
experience or persona experience the individua has in confronting or mitigating
the problems of domestic violence.

____Most Recent Budget — Attach a copy of your detailed budget which clearly
demonstrates that the agency receives at least twenty-five percent (25%) of its
funds from sources other than civil case filing fees distributed by the

designated city or county agency. Sources may be public or private and may
include contributions of goods or services, including materials, commodities,
transportation, office space or other types of facilities or personal services.
Clearly identify all sources of civil casefiling fees.

____ ServicesProvided — Provide a detailed description of the services provided
to victims of domestic violence and their children.

___ Number of Victims Served — Indicate the number of women and children
served by the agency during the agency’s most recent fiscal year.

____Number of Bednights- Include the number of bednights provided for
women and children served by the agency during its most recent fiscal year.

____ Confidentiality Affidavit — Attach a COPY of the BLANK sample
confidentiality statement signed by persons employed by or volunteering services
to the shelter.

___Proposed Service Area — State the geographic area to be served by this
program.

Required Forms — The following forms MUST be filed to obtain a Letter for Qualifying

Status:

@V}
____Application for Qualifying Status with attachments as described
____Agreement

____ Special Conditions




General Instructions
Page Three

Letter of Qualifying Status - If the application is approved, you will receive a Letter of
Qualification via e-mail from the Department of Public Safety.

Who to Contact - If you have any questions concerning the application process, please
contact Rhonda Fogelbach at (573) 751-4905 or by email address:

rhonda.fogel bach@dps.mo.gov

Submit the application to: Our street address is:
Missouri Department of Public Safety 301 W. High Street
Director’s Office Truman Building, Rm 870
P.O. Box 749 Jefferson City, MO 65101

Jefferson City, MO 65102-0749

The Application for Qualifying Status and all attachments
must be received by the Missouri Department of Public Safety
on or before 4:30 P.M. on May 14, 2004.
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DOMESTIC VIOLENCE SHELTER
TAX CREDIT PROGRAM

AGREEMENT
SHELTER NAME:
AGENCY NAME (if different)
1. As used herein, the term DPS refers to the M ssouri
Department of Public Safety, Admnistrator refers to the
Shelter, and State refers to the State of M ssouri. In and

for consideration, which is hereby acknow edged by each party,
the parties do hereby agree as foll ows:

2. The DPS agrees to award state tax credits to eligible
donors who nake qualifying donations to the ADM N STRATOR

3. The ADM NI STRATOR under stands and agrees that the total
amount of tax credits ($2,000,000) for the Donestic Violence

Shelter Tax Credit Program wll initially be distributed
equal ly anmobng qualifying shelters for victins of donestic
vi ol ence. DPS will nonitor the total amount of tax credits

used by each ADM NI STRATOR. Periodically, DPS may reapportion
t he anount of unused tax credits to those shelters for victins
of donestic violence that have used all, or sonme percentage to
be determ ned by DPS, of their apportioned tax credits. DPS
may reapportion the amount of unused tax credits nore than
once during each fiscal year.

4. In addition to this Agreenent, the ADM N STRATOR agrees
to and is subject to the terns and conditions detailed in the
SPECI AL CONDI TI ONS, attached hereto and i ncorporated herein by
ref erence.

5. The ADM NI STRATOR agrees to abide by DPS s policies and
deci sions concerning eligible donors, qualifying gifts, and
the val uation of those gifts for the purposes of conputing the
amount of the donestic violence shelter tax credit that donors
are entitled to receive.

6. The ADM NI STRATOR shall maintain at its principal office
or place of business conplete and accurate records and
accounts including docunents, correspondence, and ot her
evidence pertaining to the Donestic Violence Shelter Tax
Credit Program and reflecting all matters and activities

covered by this Agreenent.
Initials
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Donestic Violence Shelter Tax Credit Program
Agr eenent
Page Two (2)

7. At any time during normal business hours and as often as
DPS deens necessary, the ADM N STRATOR shall nake avail abl e
for inspection by DPS or its duly authorized representatives,
the State Auditor, or the State Attorney General all of its
records with respect to all matters covered by this Agreenent,

and will permt DPS to audit, exam ne, and nake copies of such
records.
8. Al | required records shall be maintained by the

ADM NI STRATOR for a period of no less than five (5) years
beginning with the last day of the ADM N STRATOR s fiscal
year, except in those cases where unresolved audit questions
may require nmintaining some or all records for a |onger
period. In such event, records shall be nmintained until all
pending matters are resol ved.

9. The ADM NI STRATOR shall be responsible for and agrees to
indemmify and hold harmess the STATE from all | osses,
damages, expenses, clainms, demands, suits and actions brought
by any party against the STATE as a result of the
ADM NI STRATOR's failure to conply wth provisions of
applicable federal law, including, but not limted to, the
Americans Wth Disabilities Act and Equal Enpl oynent
OQpportunity Act.

10. Al activities authorized by this Agreenent shall be
performed in accordance wth applicable STATE statutes,
regul ati ons and gui del i nes provi ded by DPS.

11. The ADM NI STRATOR shall deposi t the funds from
contributions paid to the ADM N STRATCR in accordance wth
this Agreenment in a bank or other financial institution
| ocated in the state of Mssouri. A separate bank account is

not required, however, all such deposits nust be naintained
separately as a contribution to the Donmestic Violence Shelter
Tax Credit Program The FDIC or FSLIC shall insure said bank

account. Properly executed vouchers or other records
indicating in proper detail the nature of the expense shal
support all <costs <charged to contributions mde to the

Donestic Violence Shelter Tax Credit Program

Initials



Donestic Violence Shelter Tax Credit Program
Agr eenent
Page Three (3)

12. The ADM NI STRATOR agrees to expend contributions to the
Donmestic Violence Shelter Tax Credit Programin a manner that
is consistent with and supports the overall non-profit purpose
of the organization.

13. The ADM N STRATOR shall be responsible for all fund
raising and solicitation of support activities for the
Donestic Violence Shelter Tax Credit Program and shall notify
donors of the availability of the domestic violence shelter
tax credit. In addition, the ADM N STRATOR shall inform
donors that the Donestic Violence Shelter Tax Credit is
separate and apart from any and all other state tax credit
prograns, and their donation cannot be applied to nore than
one state tax credit program

14. Furthernore, the ADM Nl STRATOR shall be responsible for
notifying donors that they are required to submt tax credit
applications to DPS within one cal endar year of the date of
the donation, or the right to the tax credit wll be
forfeited.

15. The ADM NI STRATOR shal |l process Donestic Violence Shelter
Tax Credit applications in a tinely manner, and in no case
shall the ADM NI STRATOR hol d any application for such a period
of time that the donor can no longer claimthe tax credit.

16. The ADM NI STRATOR shall be responsible for notifying DPS
of any individuals who are authorized to act on behalf of the
ADM NI STRATOR in matters relating to this Agreenent.

17. DPS reserves the right to reduce the anmunt of tax
credits apportioned to the ADM NI STRATOR under this Agreenent.
|f, after 30 days witten notice, the ADM Nl STRATOR i s unabl e
to show evidence that the remaining credits will be utilized,
DPS wll determine the anpbunt of tax «credits to be
reapporti oned.

18. The ADM NI STRATOR shall notify DPS in witing of any
change in status with the U S. Internal Revenue Service (IRS)
or the Mssouri Secretary of State. The ADM Nl STRATOR shal |
also notify DPS in witing of any significant changes to
provi si ons cont ai ned In t he By- | aws, Articles of
| ncorporation, as well as changes in physical |ocation and/or

Initials



Donestic Viol ence Shelter Tax Credit Program
Agr eenent
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mai ling address, wthin thirty (30) days of such change
becom ng effective.

19. Notwithstanding anything contained herein to the
contrary, the rights and duties hereby granted to and assuned
by the ADM NI STRATOR are those of an independent contractor
only. Not hi ng contained herein shall be so construed as to
create an enploynent, agency, or partnership relationship
bet ween DPS and t he ADM NI STRATOR

20. The ADM NI STRATOR  agrees to i ncl ude appropri ate
references to DPS and the Donestic Violence Shelter Tax Credit
Program in all flyers, press releases, and publications
pronoting or describing activities associated wth the
progr am

SAMPLE PRI NTI NG AND MEDI A RELEASE
“This project was supported by the Domestic Violence
Shelter Tax Credit Program through the M ssouri Dept. of
Public Safety. (As appropriate), Points of view or opinions
stated in this docunent are those of the author’s and do not
necessarily represent the official position or policies of the
State of M ssouri or the Dept. of Public Safety.”

21. The ADM NI STRATOR agrees to abide by DPS policies
governing acquisition, use, and disposition of donated
property. Credit is based on the lesser of two independent
apprai sals conducted by state-certified or state-licensed
appr ai sers. Appraisals nust be perforned no nore than 18
months prior to date of donation. Only one appraisal is
required if the property is either commercial property wth
apprai sed value of Iless than $50,0000 or undevel oped or
residential property wth appraised value of less than
$25, 000. Contact the M ssouri Real Estate Appraisers
Conmi ssion in Jefferson City at 573-751-0038 to verify that an
apprai ser has nmet the qualifications to be state-certified or
i censed.

22. The ADM NI STRATOR wll retain title, ownership, and
possession of any donated land or buildings for a period of
not less than five years from the date of the donation and
titles held free and clear by the donor.

Initials



Donestic Viol ence Shelter Tax Credit Program
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Page Five (5)

23. A Phase | Environnental Assessnent nust be perforned
prior to the donation of all land and buildings under this
Agreenent, excluding existing residential properties. Contact
t he Department of Natural Resources, Pollution Control Program
staff at 573-751-4817 for a |listing of those firnms and
i nspectors who have been qualified by the State to conduct
such studi es.

24. A witten determ nation fromthe National Flood |Insurance
Program nust be obtained prior to the donation of all |and and
bui | di ngs under this Agreenent. The determ nation nust address
the potential risk of danmage due to fl ooding. In addition,
the letter nust address the probability that flooding may
occur annually, as well as a |ong-range projection

25. The ADM NI STRATOR is responsible for the sale of al
stock, bonds or other narketable securities. St ocks are
val ued at the stock market price (high value) on the date of
donation. Bonds nust be nmatured at the tine of donation. The
ADM NI STRATOR nust sell stock, bonds and nmarketabl e securities
wi thin one year fromthe date of donation

26. The ADM NI STRATOR shall furnish DPS any reports that DPS
may fromtime to time require and all other docunentation or
information relative to this Agreenment that DPS may request.
DPS or its representative shall have the right to nmake
reasonabl e inspections to nonitor the ADM NI STRATOR s
per formance under this Agreenent.

26. In the event that DPS determines that the ADM N STRATOR
has not furnished such reports or docunentation, DPS, by
giving witten notice to the ADM NI STRATOR, nay suspend this

Agreenent until such tinme as the required reports are
subm tted. Al'l terms and conditions of this Agreenent wl
remain in effect and be binding upon both parties until DPS

determnes that the ADM Nl STRATOR has satisfactorily met al
reporting requirenents.

Initials
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27. The ADM NI STRATOR shall hold the STATE harm ess from and
i ndermmi fy the STATE agai nst any and all clainms, demands, and
actions based or arising out of any activities performed by
the ADM NI STRATOR and its enployees and agents under this
Agreement in a manner which is contrary to the direction of
DPS; and shall defend any and all actions brought against the
STATE based upon any such clains or demands.

28. Should any section or part of any section of this
Agreement be rendered void, invalid, or unenforceable by any
court of law, for any reason, such a determ nation shall not
render void, invalid, or unenforceable any other section or
part of any section of this Agreenent.

29. This Agreenent, including attachnents, when signed by al
the parties hereto, constitutes the full and conplete
understandi ng and agreenent of the parties of its express
terns as provi ded above.

30. This Agreenent shall be interpreted and construed in
accordance with federal |aw, where applicable, and with the
laws of the State of M ssouri. All of the terns and

conditions of this Agreenent are expressly intended to be
construed as covenants as well as conditions.

Initials
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Agr eed:

| do hereby attest that | am duly authorized by the
ADM NI STRATOR, its Board, Council, or Conm ssion to sign this
docunent, and fully accept the ternms and provisions of this
Donestic Violence Shelter Tax Credit Program Agreenent on
behal f of

Shel ter Nane

Shelter Director (Please print):

Si gnat ur e:

Dat e:

Agr eed:

Presi dent, Board of Directors:

(Pl ease print)
Si gnat ur e:

Dat e:

Agr eed:
M SSOQURI DEPARTMENT OF PUBLI C SAFETY
Director: Charles R Jackson

Si gnat ur e:

Dat e:

Rev. 304



DOMESTIC VIOLENCE SHELTER
TAX CREDIT PROGRAM
SPECIAL CONDITIONS

Should our shelter receive approval as a qualifying shelter for
victinme of domestic violence, we hereby agree to accept an
allocation of Donestic Violence Shelter Tax Oedits wunder the
followi ng terms and special conditions:

The shelter is incorporated in the state of Mssouri as a
nonprofit corporation;

The shelter has trustees or a board of directors who represent
the racial, ethnic and socioeconomc diversity of the
conmunity to be served,

At least one of the trustees or board nenbers possesses
personal experience in confronting or mtigating the probl ens
of donestic viol ence;

At least twenty-five percent (25% of the shelter funds are
from sources other than civil case filing fees as distributed
by the designated city or county. These sources nmay be public
or private and nmay include contributions of goods or services,
including nmaterials, comodi ti es, transportation, of fice
space, other types of facilities or personal services. NOIE:
This is a condition necessary for consideration as a qualified
shelter; however, it shall not be construed by the shelter
that all such contributions as listed in this condition shal
be all owable through the Domestic Violence Shelter Tax Credit
Pr ogr am

The shelter provides residential service or facilities for
children when acconpanied by a parent, guardian, or custodi an
who is a victim of domestic violence and who is receiving
tenporary residential service at the shelter

Persons enployed by or volunteering services to the shelter
are required to maintain the confidentiality of any
information that would identify individuals served by the
shel ter, except as provided for by |aw,
The shelter does not discrimnate in its admssion or
provi sion of services on the basis of race, religion, color,
age, marital status, national origin, or ancestry.
No funds provided by DPS shall be used in aid of any religious
creed, church or sectarian purpose.
Failure to conply with any of the foregoing Special Conditions could
result in withdrawal of the shelter’s Letter of Qualifying Status.
The applicant hereby certifies, by signing below, acceptance of the
ternms and conditions specified or incorporated herein by reference,
i ncluding those stated in the contract application and Agreenent.

Shel t er Nane:

Agency Nane (if different):

Shelter Director Dat e

Rev 3/ 04

President, Board of Directors or Trustees Dat e
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